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Golden Rules - READ THIS!

1. New File: Save file in Vault BEFORE adding Placeholder Row (Or you get “A” instead of “*”. Delete 
table and add again if that happens).
2. Editing existing file: Add Placeholder Row straight after Check-Out.
3. Editing existing file: Add Placeholder Row BEFORE deleting Rev Table rows (when required see 
below)

When to manually delete rows (always after a placeholder row is added)
1. Delete Proto (P1, P2) rows when transitioning to Formal Release at “Enter Placeholder Row” state.
2. Delete old Revision rows (A, B, C or P1, P2) at Major Change in Progress state.

Required Entries in the Revision Table:
1. “INITIAL RELEASE” for first release (we are trying to default this!)
2. Any Entry is required in the ECO CHANGE field.  Use a “-“ for initial release.
3. “TRANSFER FROM PROTOTYPE RELEASE”, when moving a Proto release P1 to Rev A.
4. “WAS A123456-01:
A1: 10.0 DIA WAS 5.0
H4: DIM 22.0 WAS 20.0”   upon Part Version (Major) increment like -01 to -02
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